				          
Date: 
Ref : 

M/S Dynamic Sales & Services (P) Ltd.
G.P.O. Box: 2012,
Tokha-7, Kathmandu, Nepal
Tel. No: 00977.1.4954614/4956831/4956625
(License No. 109/054/55 Under Government of Nepal - Dept. of Labour)

Subject:  Demand Letter

Dear Sir,

We would like to request you for the recruitment of Nepalese workforce from the Nepal in the following categories as per visa details below:

	S/N
	Visa Number
	Issue date

	1
	
	




	S.N
	CATEGORY
	GENDER
	QUANTITY
	SALARY

	1
	
	
	
	






Terms and Conditions: 

1. Duration of contract	: 2 (Two) years and renewable.
2. Working hours	: Eight (8) hours/day, 6 days/week
3. Food/food allowance	: Provided by employer 
4. Accommodation	: Provided by employer
5. Medical	: Provided by employer
6. Insurance	: Work place Insurance provided by company 
7. Visa/Residence Permit	: Provided free by employer
8. Probationary period	:  90 days from date of entry into KSA.
9. Transportation	: Provided by employer
10. Air ticket	:  Provided by company for joining the Company (KTM-KSA) and returning home after the completion of contract.
10. Annual Leave	: According to KSA labour Law.
11. Overtime/Holidays	: According to KSA labour Law.
13. Gas, Water & Electricity	: Provided by employer
14. Service Charge	:	Service charge will not be provided by Employer.

All other terms and conditions, which are not mentioned herein, shall follow KSA Labour Law. 

For & on behalf of 

Name and Stamp of Company

_______________
Name and Signature of authorized person
Designation


 
  

POWER OF ATTORNEY
Date: 
Ref : 

M/S Dynamic Sales & Services (P) Ltd.
G.P.O. Box: 2012,
Tokha-7, Kathmandu, Nepal
Tel. No: 00977.1.4354614/4356831/4356625, Fax No:  00977.1.4355570
(License No. 109/054/55 Under Government of Nepal - Dept. of Labour)

This is to confirm that we, (Insert Client Full Company Name), having registered office in (Insert Client Full Address), KSA, hereby appoint M/S Dynamic Sales & Services (P) Ltd., having License No. 109/054/55 under Government of Nepal (Department of Labour), P.O. Box: 2012, Tel. No. 4954614/4956831/4956625 Tokha-7, Kathmandu, Nepal as our true and lawful attorney and agent in Nepal in respect of handling all affairs concerning recruitment , entering into and signing contracts with the selected employees, completion of immigration formalities including deposit of security, registration fees etc. with the protector of emigrant required by the said office in connection with the recruitment of persons to work with our company and to arrange their passage and other necessary documents. 

This Power of Attorney is limited to the requirement of the said Demand Letter and expires on the completion of this recruitment. This Power of Attorney is limited to the requirement of the said Demand Letter and shall remain valid for Two (2) years from the date of issue.

For & on behalf of

Name and Stamp of Company


_______________
Name and Signature of authorized person
Designation







INTER PARTY AGREEMENT 

[bookmark: _Hlk213594179][bookmark: _Hlk213594194]This agreement is made on  (Insert Date )      between (Insert Client Full Company Name) having registered office in (Insert Client Full Address) hereinafter called the “First Party” & M/S Dynamic Sales & Services (P) Ltd. P.O Box. No. 2012, Tokha-7, Kathmandu, Nepal having Licence No. 109/054/55 under Government of Nepal - Dept. of Labour Nepal hereinafter called “Second Party” has agreed to work under the following terms & conditions: 
1. 	The First Party hereby agrees to Second Party, who are government approved recruiting agent in Nepal, for the recruitment of Nepalese workers. 
2. 	The First Party will agree to appoint Second Party as its legal representative in Nepal for the purpose of supplying Nepali workers for his company and will provide all the required documents such as Demand Letter, Power of Attorney, Employment Agreement, Guarantee letter etc
3. 	The Second Party shall send the required personnel at the earliest possible and strictly according to merits, qualification & experience as required by the Employer. 
4.	 First Party shall make necessary arrangement to make visa for all selected workers. 
5. 	The Second Party must ensure that each candidate should be medically fit for the job and holds the valid passport.
6. 	This agreement takes effect upon signing thereof by both parties concerned. 
7.  Replacement will be made by second party if the candidates fail to join the company in time or any other reason.

[bookmark: _Hlk213594310]For & on behalf of 							For & on behalf of                                                Name and Stamp of Company						Dynamic Sales & Services Pvt. Ltd


_______________                                                                                       _______________
Name and Signature of authorized person					Dil Prasad Sharma
Designation 								Chairman

	         		 						




	
	





     

GUARANTEE LETTER

Date:  
Ref    : 




To
Director General
Department of Foreign Employment
Ministry of Labour, Employment & Social Security
Government of Nepal

Sub: Guarantee for Local Employment

Dear Sir,


M/S Dynamic Sales & Services (P) Ltd having License NO. 109/054/055 of Nepal is our true and lawful recruiting Agent in Nepal. We have already provided all the necessary documents for recruiting the Nepali workers from Nepal. We are recruiting Nepali workers through M/S Dynamic Sales & Services (P) Ltd. We have agreed and promised not to deploy our workers out of Saudi Arabia. All the workers will be working with us Saudi Arabia. We will be responsible on this matter. This is our guarantee letter on behalf of our company. 



For & on behalf of 

Name and Stamp of Company

__________________________________
Name and Signature of authorized person
Designation


















Employment Contract



Dated : 
This contract of employment is executed and entered into by and between: 

Employer	: (Insert Client Full Company Name)


Employee	:  ..……………………………………………………………. holding Nepali Passport, No………………….… 

Both of us voluntarily bind ourselves to the following terms and conditions: 

1. Job category			:  (Please mention as per demand letter)
2. Basic Salary			:  (Please mention as per demand letter)
3. Duration of contract		: 02 (Two) years, (renewable)
4. Working hours			: Eight (8) hours/day, 6 days/week
5. Food/food allowance		:  Provided by Employer
6. Accommodation/Transportation	: Provided by Employer
7. Medical			: Provided by Employer
8. Visa/Residence Permit		: Provided by Employer
8. Probationary period		:  90 days from date of entry into KSA.
9. Air ticket	:  Provided by company for joining the Company (KTM-KSA) and returning home after the completion of contract.
10. Annual Leave			: According to KSA labour Law.
11. Overtime/Holidays		: According to KSA labour Law.
12. Recruitment Service Charge	:  Recruitment service charge will not be provided by Employer.
13. Gas, Water & Electricity	: Provided by Employer
All others terms and conditions as per KSA Labour Law.


For, on behalf of 

Name and Stamp of Company



_________________________________                                                              ___________________________
Name and Signature of authorized person                                                            Name and Signature of candidate
Designation                                                                                                                  Date:

